
 
 
 
 
 
 
 
 
    

      Singapore ___________20 
 
 
To 
 

Bank of India 
Singapore 

Please supply bearer with a cheque book containing 
 
 

……………………………………………………..Forms 
 
 

 
 

Yours Faithfully 
 

                            ………………………………………….. 
(Please affix Company Stamp)



 
 
 
 

BANK OF INDIA 
SINGAPORE BRANCH 

 

NOTICE TO THE CUSTOMER 
 
 
1. Considering all  aspects the minimum balance required to be maintained at all times is :- 
 

Current Account  :  SGD 2,000.00 
     USD 1,000.00 
 
 
Savings Bank      :  SGD 100.00 
 
Fixed Deposit      :  SGD 2.000.00/USD 1,000.00 
 

 
 
2. Accounts, which are inactive /inoperative, shall be transferred to Dormant Register at regular intervals 

to be decided by the Bank. The Bank may at its  discretion and subject to  charges at SGD 10, close 
these accounts  or allow resumption of operations 

 
 
3. Bank may levy service charges for maintenance of Current Accounts. Bank may also levy separate 

service charges in accounts, which do not meet the minimum balance requirements, at the rates to be 
decided from time to time currently as above. 

 
Balance at all times    :- 
 
> SGD 5000      :  FREE 
<SGD 2000  < SGD 5000    :  SGD 30.00P.A. 
<SGD 2000      : SGD 60.P.A. 
 
 
For USD Accounts it shall be USD 20/- and USD 40/- for the respective slabs. 
 
 

4. In the absence of any prior instructions fixed deposits, shall be rolled over for the same period. The 
Bank may, at its own discretion renew the deposits for a period different from the earlier periods or 
may cease to renew. 

 
 
5. In the case of fixed deposits Customers are requested to take into account the volatility in the 

interest/exchange rates etc. of the currencies of their deposits. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 
 
 
 
6. In  case of Fixed Deposit Accounts in joint names any request for payment before maturity has to have 

the authority of all the depositors even though the repayment instructions may be ‘Either or Survivor’. 
 
7. Whenever the minimum balance requirement is not met, the Bank shall be free to close the accounts 

and refund the balance to the account holder after deduction of service charges/account closing 
charges. 

 
 
8. Customers are required to maintain sufficient balance before they issue cheques from their accounts. 

Accounts wherein cheques are received without sufficient funds in credit are likely to be summarily 
closed without notice and the balance after deductions of all administrative charges forward to the last 
known address available with the Bank. 

 
9. In Savings Bank no interest shall be payable if the interest accruing in a six months period of June-

November/December-May is SGD 5 or less has may be decided from time to time by the Bank. 
 
 
10. Cash Withdrawals from Savings Bank shall be payable only to the account holder and not to bearer 

\third party under the account holder’s authority. 
 
11. As per MAS directives, no cheque book is issuable in Savings Bank accounts. 
 
 
12. Statement of accounts shall be forwarded to the last known address. Copy, if required shall be 

furnished subject to the payment of administrative charges. 
 
13. Where a cheque is drawn on the Bank by the customer or is deposited for collection /Clearing is 

returned for any reason whatsoever, the Bank shall not be under any obligation to call the customer to 
seek instructions or to inform. The Bank shall however advise the customers in the normal course of 
business. 

 
 
14. The bank normally does not act on fax instructions from the customer. However, the customer may 

authorise the bank to execute their instructions over fax upon specifically indemnifying the Bank for 
carrying out fax instructions. Even with the indemnity the Bank reserves the right not to act on any fax 
instructions. In case of fax instructions the original/hard copy should be mailed by the customer on 
THE Same day. Non-receipt of the original may entail the customer to lose the facility of issuing the 
instructions in future over fax. 

 
15. Customers are required to kindly check up their statement of accounts/Deal Slips and re-confirm that 

their balances /transactions are in order. 
 
 
 
 
 
 
 
CHIEF EXECUTIVE 
12/07/99. 
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Ref No SIN:       
  
 
Dear Sir / Madam, 
 
RE:  YOUR REQUEST TO OPEN CURRENT ACCOUNT 
 
We enclose full set of Current Account Opening forms for your completio
followings: 
 
A. In Case Yours is  limited Co: 
 
1. Resolution passed for opening the account. ( Per draft) 
2. Enclosed forms to be completed by all authorised signatories 
3. Photocopies of IC ( for S’pore citizens / PR  holders ) or photo copies of  
4. Photocopy of  forms 49 duly certified 
5. Memorandum and Articles of Association 
6. Latest copy of certificate  of registration  (provided by instant information
7. Initial Deposit amount  minimum  SGD 2,000.00 or USD 1000.00/- 
8. Photos 
 
B. In Case Yours is  Partnership firm: 
 
1.  Enclosed Forms to be completed /Signed by all partners 
2. Mandate  for partners a/c to  be  executed 
3. Photocopies of IC ( for S’pore citizens / PR  holders ) or photo copies of  
4. Latest copy of certificate  of registration  (provided by instant information
5. Initial Deposit minimum  SGD 2,000.00 For SGD CA or min  USD 1000/
 
C. In Case Yours is  sole proprietory concern: 
 
1. Enclosed Forms to be completed /Signed by sole proprietor. 
2. Photocopies of IC ( for S’pore citizens / PR  holders ) or photo copies of  
3. Latest copy of certificate  of registration  (provided by instant information
4. Initial Deposit of  minimum  SGD 2,000.00 for SGDCA or min  USD 100
 
D. In Case Yours is joint Account: 
1. Enclosed Forms to be completed /Signed by all joint  A/C holders 
2. Photocopies of IC ( for S’pore citizens / PR  holders ) or photo copies of  
3. Initial Deposit amount  minimum  SGD 2,000.00 for SGD CA or min  US
 
You can complete the special Instruction column as indicated on reverse a
signatories. In case you have any doubt please do not hesitate to contact us. Th
of our service at all times. 
 
HEAD OFFICE: STAR HOUSEC-5, G BLOCK, BANDRA KURLA COM
                              MUMBAI 400021, INDIA 

 
 

 
 

el: 62220011 
elex: RS 21482 BOISING 
WIFT: BKIDSGSG 
AX:62254407 

INGAPORE BRANCH 
38 ROBINSON ROAD 
01-01, #02-01, #03-01 
orporate Office Building 
ingapore 068906 

AIL ADDRESS 
obinson Road P.O. Box 488
ingapore 900938 
n and return along with the 

passport for others 

 service) 

passport for others 
 service) 
- For USD CA 

passport for others 
 service) 
0/- for USD CA 

passport for others 
D 1000/- for USD CA 

gainst initials of authorised 
anking you and assuring best 

PLEX, BANDRA EAST,   



 
 

 
BANK OF INDIA 

 
    SINGAPORE BRANCH 

 
CURRENT ACCOUNT RULES 

 
 
 
1. An applicant for current account shall complete and submit to the Bank all the forms required by the 

Bank. 
 
2. The opening and continuation of an account with the Bank is subject to the Bank’s approval/discretion. 
 
3. No account is opened for a sum of less than SGD 2000 or USD 1000 unless the Bank specifically 

permits otherwise. 
 
4. An account may be in the name of one person or in the names of two or more persons; arrangements 

can be made for one or more persons to operate upon the account and the balance to be paid to the 
survivors or survivor. The mode or operation of a joint account after it is opened can only be altered 
with the consent of ALL the joint account holders. The Bank is not bound to act on the instructions of 
one or some only of the joint account holders regarding such alteration. 

 
5. In the event of death of a sole account holder or of the last surviving account holder, the amount 

payable in the account of such deceased account holder shall be paid to the legal representative of such 
sole account holder or the surviving or the last surviving account holder, as the case may be . The legal 
representative shall mean either the executor or the administrator who has obtained probate or letters of 
administration as the case may be. 

 
6.  Unless the Bank permits otherwise, all payments to the credit of an account with the Bank shall be 

accompanied by a Paying-in Slip, which shall be completed in accordance with instructions given by 
the Bank. Customers may obtain the books of Paying–in forms on application. The receipt of payment 
is valid only when the figures endorsed by the Bank are identical with the total amount described in the 
Paying–in form. Any material alteration of this receipt will invalidate it unless it bears the full 
signature of the relevant Bank Officer. The customer is required to see that this is done before leaving 
the premises of the Bank. 

 
7. Cheques may not be drawn on the Bank except on the forms supplied and registered for each account. 

The conditions printed on the cheque book cover are to be strictly observed 
 
8. Application for cheque forms must be made personally or on the printed forms. Request for delivery of 

cheque forms to third party, needs to be accompanied by authority letter in favour of Person to whom 
delivery is to be made. 

 
9. The Bank may refuse to honour cheques on which, in opinion of the Officer dealing with the cheque, 

the signature differs from the specimen supplied to the Bank and/or the cheque is not signed as per 
operational instructions. The Bank shall be entitled to refuse to pay over the counter cheques in which 
the word “bearer” has been cancelled. 

 
10. All alterations made in the writing of a cheque must be authenticated by the drawer’s full signature as 

supplied to the bank; otherwise the Bank may dishonour it. 
 

 
 
One copy of this rules is  required to be signed and returned to Bank 
along with Account Opening Forms 

 
 
 
 
 
 



 
 
 
 
11. a) In view of Cheque Truncation System (CTS), in vogue in Singapore, cheques deposited in by the 

customers and which have been dishonoured, the Bank will give Image Return Document (IRD) 
instead of original cheque deposited by the customer, via messenger or post to the customer at the last 
address registered with the bank at the customer’s own risk and expenses. The IRD is a legal document 
covered under the Singapore Bills of Exchange Act. 

 
b) The Bank shall impose an additional retrieval fee, should the customer want the original returned 
cheque or any of the presented cheque back, because the bank has to retrieve the same from 
Warehouse meant for such clearing cheques. Such claims should be made within one year from the 
date of first presentation of the cheque, because of the fact that the Warehouse would destroy the 
clearing cheques of the bank after one year. 

 
12. The amount of a cheque must be stated both in words and figures unless the amount is franked by a   

machine 
 
13. Cheques must be drawn in such a way as to prevent alteration or addition after issue 
 
14. In the case of an account in the names of two or more persons, the full title of the account should 

appear on the cheques drawn on the account. A rubber stamp should be used for this purpose, such 
stamp of the full title of the account to be in addition to the signature or signatures notified to the Bank. 

 
15. The Bank will record any order countermanding payment of cheque only after a letter duly signed by 

the customer has been received, but shall not be responsible for any loss caused by an oversight in the 
implementation of such order. 

 
16.  The Bank may accept ‘DIRECT MARK’ from presenting Bank and in such case; the customer’s 

account shall be debited immediately with the amount of the cheque so marked. 
 
17. The Bank may debit the customer’s account with any amount owing to the Bank at any time 
 
18. Outport cheques may be received for collection but the proceeds will not be credited until after receipt 

of payment by the Bank. Local cheques are credited to Customer’s accounts when paid in but except 
by special arrangement, may not be drawn against until the proceeds have been received by the bank. 

 
19. Cheques must not be issued before the necessary funds have been credited to the relative account. If 

cheques be presented when there are insufficient funds to meet them, payment will be refused and the 
cheques returned. Repeated disregard of these instructions will entail the summary closing of the 
account. 

 
20. No interest will be paid on balances in current accounts. 
 
21. When the Bank accepts or incurs liability for or at the request of a customer, any funds or securities 

and other valuables deposited with the Bank belonging to the customer and in the hands of the Bank 
automatically become security to the Bank; and the Bank shall have the right to retain such funds or 
securities or any part thereof and even dishonour the customer cheques until the liability is settled. 

 
22. The customer will indemnify the Bank, as collecting banker, from any loss which the Bank may incur 

by reason of its relying upon any endorsements, discharge or discharges on any cheque, bill, note, draft 
dividend warrant or other instruments presented by the customer for collection; and in all such cases 
such reliance by the Bank shall be deemed to have been given at the customer’s express request in 
every case. 

 
23. The Bank reserves the right to impose a service charge on all accounts according to the Rules of the 

Association of Banks in Singapore or any other relevant body. 
 
24. Accounts must not be overdrawn unless under arrangement with the Manager or other senior officer at 

the Branch. In case temporary overdraft allowed at the discretion of the Bank, interest on daily debit 
balances will be calculated and charged monthly at the rate Prime +3.5%P.A or at the rate prescribed 
by the bank from time to time and minimum interest will be S$25.00 per application. 

 
 
 



 
 
 
25. The Bank may close any customer’s account by notice, and shall not be bound to disclose any reason 

therefore. In addition the Bank may review the customer’s account at any time at the Bank’s discretion. 
 
26. Upon the closing of any account either by the customer or by the Bank a) All cheque forms previously 

issued to the customer and not used shall become the property of the Bank and the customer shall 
forthwith deliver the same to the Bank. b) The remaining balances in the account closed are paid to 
customers in accordance with customers’ instructions. Cash payment upon closure of account shall be 
made to account holder only. 

 
27. Unless there is no transaction during the month, the statement of the customer’s account will be 

rendered once a month. Customers are requested (1) to examine all entries in the statement of account; 
(2) to report once to the Bank any error found therein; and (3) to return the confirmation slip if any 
duly signed. If the customer does not within fourteen (14) days after receipt of the statement of account 
object to any entry therein, the entries made in the statement of account will be deemed to have been 
accepted as correct.  The Bank will not be responsible for any loss arising from the neglect of the 
precaution. 

 
28. Although entries may have been made to the credit of the account, should such credits be made of 

cheques, which have to be collected, the amount they represent is not available for drawing until the 
proceeds have been received by the Bank. 

 
29. For audit purposes, a periodic statement of balance as on a certain day as described by the Bank may 

be sent to all customers. Customers are requested to co-operate with the Bank by returning the 
confirmation slip duly signed. Without prejudice to the rule 27 above, in the absence of any objection 
to the statement within fourteen (14) days after its receipts by the customer, the account shall be 
deemed to have been confirmed as correct. 

 
30. Customers are requested to notify the Bank as early as possible of any change of relevant records such 

as change of authorized signatures, change of partners (for partnership accounts), change of Directors 
or Secretary and also change in Articles of Association (for company accounts) and until such notice 
the Bank is entitled to reply on the existing instructions of the customers. 

 
31. Customers shall notify the Bank of any change of address. All communications sent by post or left at 

the last address notified by the Bank shall be deemed to have delivered to the customer to whom it is 
addressed at the time when the notice is left at such address or would in the ordinary course be 
delivered notwithstanding that the letter may be returned through the post undelivered. 

 
32. Current account depositors are required to pay the following service charges; if average balance in the 

Account, per annum is 
 

a) Above SGD5000/USD2000  - No charges 
b) Between SGD 2000 to below 5000 - SGD 30P.A. 
    Between USD 1000 to below 2000 - USD 20P.A. 
c) Below SGD 2000/USD 1000 - SGD 60/USD 30 P.A. 

 
33. The Bank reserves the right from time to time and without notice to make such further rules and 

regulations for the conduct of its business and such charges in the rules set out above as it may in its 
discretion deem necessary of desirable. The charges will be notified/displayed in the branch premises. 

 
 

I/We have read & received a copy of these ruled and accept them as binding upon me/us. 
 
 
 

   Date …………………                  Signature..………………………… 
 
 
 
FOR OFFICE USE 
 
Name of A/C: -       A/C No: - 
 



 
 
 
To, 
 BANK OF INDIA     ____________________20______ 
 SINGAPORE BRANCH 
 
 
 

Being desirous of opening a current account with  
Bank of India, I/We hand you a remittance as described 
below and request you to open a current account in 
my/our names in your books. I/We have received and read the 
Bank’s rules and agree to be bound by these rules as amended  

 
SPECIAL INSTRUCTIONS The ac
 
as ____________________________
 
and will be operated upon, cheques 
 
drawn and signed by ………………

 from time to time 
 
        INITIALS 
 
ALL PERSONS 
SIGNING BELOW 
TO INITIAL 
 
 
 
 

FULL NAMES IN BLOCK 
LETTERS (STATE WHETHER 
MR.,MRS. OR MISS 

IC/P.P NO. NATIONALITY 
DOMICILE 

FULL SIG

  
  
 

 

 

 

  
  
 

 

 

 

  
  
 

 

 

 

  
 

 
 

 

  
 

 
 

 

  
 

 
 

 

 
OCCUPATION /EMPLOYER    ADDRESS 
 
_________________________________________  __________
 
_________________________________________  __________
 
TELEPHONE NO.     TELEX NO
 
FOR OFFICE USE 
 

MEMO OF AMOU

 
 
 
 

INTRODUCED B
HOLDER OF THE
SPECIMEN SIGN
 

 
 

TITLE OF THE A

 
 

FILE NO               
 
 

 

SPACE FOR OFFICE USE 
FILE NO. 
 
ACCOUNT NO. 
 
          
count will be styled  

______________________ 

and orders to pay will be  

…….. 

NATURE/S SPECIMEN 
SIGNATURE/S 

 

 

 

 

 

 

__________________________ 

__________________________ 

. 

NT SENT 

Y A CURRNET ACCOUNT 
 BANK  

ATURE 

CCOUNT 

             DATE  A/C  OPENED 



 
 

 
TO          No. Bills 1005 
 
 BANK OF INDIA _____________________________ 
 
Dear Sirs,   Cheques, Bills Drafts and other Instruments with or without 
    Share, Certificates or Other Documents attached lodged with 
    you for collection and /or Discount and /or Purchase from  
    time to time       

 With reference to all cheques, bills, drafts and other
instruments with or without share certificates or other documents
attached now lodged or, which may at any time hereafter be lodged
by me/us with you for collection and /or discount and /or purchase
the following arrangements are hereby agreed upon:- 
 

1. You may at your option but at my /our risk and
responsibility in all respects, appoint an agent, who shall be my/ our
agent to collect. 

 
2. You or the agent, at your or his option, may send for

collection or payment on my/our account at my/our entire risk and
responsibility by post or by other manner to another agent or to the
drawee thereof any cheques, bills, drafts or other instruments with or
without share certificates or other documents attached. I /we agree
that such other agent or the drawee shall be my/our agent for
collection at my /our entire risk and responsibility in all respects. 

 
3. You or an agent may, at your or his option but at my /our

risk and responsibility, receive, in exchange for cheques, bills, drafts
and other instruments, cheques, bank drafts or other mandates for
payment in lieu of cash. 

 
4.Receipts by you or by an agent of cheques, bank drafts or

other mandates for payments, which are thereafter lost mutilated or
dishonoured and /or of securities of any description, is not to
prejudice your rights on any cheques, bills, drafts or other
instruments in case of dishonour, nor shall any proceedings taken
thereon or your granting time or entering into any arrangements with
any parties to such cheques, bills, drafts or other instruments,(and
I/we hereby consent to your so granting time or entering into
arrangements)prejudice or affect your absolute recourse to me /us. 

 
5. Should you or an agent receive, in exchange for such

cheques, bills, drafts or other instruments payment by an instrument
which you or the agent cannot conveniently collect through normal
channels it is clearly understood that such instrument may be
collected in any manner and by any agency (including despatch to the
drawee) employed in such collection shall be considered fully as
my/our agent or agents. 

 
6. I/We hereby agree that all cheques, bills, drafts or other

instruments and /or share certificates or documents which I/we may
from time to time hand you for discount or purchase, or against
which you make advances or pass consideration to me /us and the
shares or goods hereby represented and the proceeds hereof are to be
held by you as a continuing security for the payment on demand of
the said cheques, bills, drafts or other instruments so discounted or
purchased 

 
 

 
Dated at  Singapore this ______________________ day 

        
        
 

    
    
    
    
    
    
    
    
    
    
    
    
    
    
    
    
    
    
    
    
    
    
    
    
    
    
    
    
    
    
    
    
    
    
    
    
    
    
    
    
    
    
    
    
    
    
    
    
     

and of all advances, banking accommodation and /or expenses
which you may make afford or incur to or for me/us in
connection therewith and all other liabilities to you present and
future, and you are to be at liberty to exercise all my/our
rights(if any) as unpaid seller or sellers of the said shares or
goods and without further reference to me/us to sell ,insure,
warehouse or otherwise deal with the said shares or goods as
though you are the absolute owners thereof and you are
expressly authorised by me/us(without being obliged to do so)
to refuse to deliver share certificates or goods covered by the
bills,drafts or other instruments,(whatever be their tenor)
except against payment. I/We agree that your accounts of sale
and accounts of your expenses shall be accepted by me/us as
conclusive evidence of the correctness of the matter therein
written, and I /We declare that this agreement and your rights
hereunder shall in no way be affected by my or the death of
any one of us or by any change in my/our name, style or
constitution. 
 
 7.The transmission of any cheque, bills, drafts or
other instruments or share certificates or other documents or
goods or the instruments received in exchange or payments
therefor, and the advices and correspondences relating thereto,
whether by post, or otherwise and whether by land, sea or air or
by telex, telegram or cable shall be entirely at my /our risk and
responsibility and any loss, damage or delay howsoever
occasioned shall be on my/our account and be wholly borne by
me/us. I /We agree that you and the agents shall be absolved
from and indemnified against all loss or damage in connection
with such cheques, bills, drafts or other instruments or share
certificate or documents or goods or any instruments received
in exchange or in payment therefor in general and by reason of
the following particular: - 
 
(a) loss or damage in transmission by any manner. 
(b) Telex, telegraphic or cable error, irregularity, delay,

mistake, omission, misreading, misinterpretation or
mutilation 

(c) Loss, damage or deterioration to any share
certificates or documents or goods during transit or
whatsoever incurred. 

(d) Loss or damage to or mutilation or alteration of any
such cheques, bills,drafts, or other instruments or
share certificates or documents or any other
instruments issued or received in exchange or
payment therefor, 

(e) Loss or damage howsoever occasioned due to any
failure of or delay in transmission by post, sea, air,
telex, telegram or cable or relative advices or
correspondence, or non-despatch or non-receipt of
of  _____________________20  
    



 
 
 
 

Account No   :______________________________ 
 
Address       :_______________________________ 
 
            ______________________________ 
 
            ______________________________ 
 
Dated         :_______________________________  
 

Bank of India 
Singapore, 0106. 
 
 
Dear Sirs, 
 
 I/We (or any one or more of us) shall be lodging with you from time to time for credit in 
to the Current Account of myself or ourselves or any one or more of us, with you, hundies, pro-
notes, cheques, demand drafts, dividend warrants or various other negotiable instruments (all of 
which are hereinafter referred to as the ‘Said negotiable instruments’) payable to  third parties and 
either drawn upon you or your branches or other banks. At times all or some of the said 
negotiable instruments which may be so lodged with you may either bear irregular 
endorsements(s) or may not bear any endorsement(s) and the banks on whom the said negotiable 
instruments are drawn may require you to confirm and /or guarantee to them such irregular 
endorsement(s) and/or want of endorsement(s). 
 
2. I/We jointly and each severally hereby request you whenever necessary to confirm and /or 
guarantee on my /our behalf that the endorsement(s) on the said negotiable instruments are  
genuine and/or in order and/or to give on my /our behalf such confirmation or guarantee to the 
paying banks as may be required by them on account of the want of endorsement(s) on such 
negotiable instruments. 
 
3.  In consideration of your agreeing to and acting on our said request I /we jointly and each 
severally agree and undertake so as to bind myself /ourselves, my/our respective heirs, executors, 
administrators, estate and effects to keep you indemnified and hold you harmless from and 
against all claims demands, actions, proceedings,loss damage, costs(between attorney and client) 
charges and expenses which may be made or brought  or commenced against you or which you 
may or may have to pay,incur or suffer or to which you may be put(directly or indirectly) by 
reason of your  having acted on our said request as aforesaid and I/we agree to pay to you on 
demand the amount of any such moneys, loss, damage, costs, charges and expenses paid by you 
as aforesaid together with interest, thereon at 6% per annum from the date of payment by you 
until reimbursement to you by us. 
 
 
4.   I /We hereby further authorise you to debit my /our account (account of any one or more of 
us) forthwith with any amount which in your opinion may be payable by me /us to you as 
aforesaid. 
 
 

Yours Faithfully, 
 
 
 
 
 

 



 
 
 
To :  BANK OF INDIA 
    SINGAPORE BRANCH 
 
 
 
 At a duly convened meeting of the Board of Director of ____________________ 
 
________________________________________________________________ held at 
 
___________________________________________________on _________________ 
the following resolutions were passed: 
 
 
 
1. That a banking account for the company be opened with Bank of India Singapore Branch 

(hereinafter referred to as "the Bank"). 
 
2. That the Bank be instructed to honour all cheques and/or orders which may be drawn or 

receipts for monies owing by the Bank to the company which may be signed on behalf of the 
company and to debit such cheques, orders and receipts to the company's account or 
accounts whether such account or accounts be for the time being in credit or overdrawn in 
consequence of such debit, provided such cheques orders or receipts are signed by any 
______________________of the directors) of the company. 

 
 
3. That the Bank be instructed to honour all bills accepted and promissory notes made on behalf 

of the company and to debit such bills and notes to the company's account or accounts 
whether such accounts or accounts be for the time being in credit or overdrawn or may 
become over drawn in consequence of such debit provided such notes or bills are signed by 
any _____________________of the directors of the company or by any 
________________of the undermentioned officers viz. (Name & Designations of authorized 
officers). 

 
4. That the above resolutions the expression director(s) shall include alternate director(s). 
 
5. That any                         director(s) or any                          of the aforesaid officer be and is 

(are) hereby authorised on behalf of the company to withdraw and deal with any of the 
company's properties or securities whether held as security or for safe custody, to sign any 
guarantees, indemnities or counter-guarantees or counter indemnities to the Bank, to arrange 
for the granting of credits or the issue of guarantees by the Bank either in Singapore or 
abroad or for the discounting of any bills endorsed on behalf of the company by                               
and to give instructions with regard to the purchase or sale on behalf of the company of any 
securities or of any foreign exchange. 

 
6. That the Bank be furnished with a copy of the company's Memorandum and Articles of 

Association and with copies of any amending special resolutions that may from time to time 
be passed. 

 
7. That the Bank be furnished with a list of the names of the directors, secretary and other 

officers of the company and with specimen of their signatures and that the Bank be 
authorised to act on any information given by any director or the secretary as to any change 
therein. 

 
8. That these resolutions be communicated to the Bank and remain in force until an amending 

resolution shall be passed by the Board of Directors and a copy thereof certified by any of the 
directors or secretary shall be communicated by the Bank. 

 
 
 
 
 



 We certify that the foregoing resolutions have been duly entered in the minute 
book and signed therein by the Chairman and are in accordance with the articles of the 
company and the company is a public (private) company. 
 
 
 
 
Name of Directors      Signature 
 
 
1.______________________________________ ________________________________ 
 
 
2.______________________________________ ________________________________ 
 
 
3.______________________________________ ________________________________ 
 
 
4.______________________________________ ________________________________ 
 
 
 
 
 
_________________________________________ ________________________________ 
 

Signature      Chairman (Name) 
 
 
 
 
 
Countersigned 
 
 
 
 
__________________________________________ ________________________________ 
  Signature      Secretary (Name) 
 
 
 
 
 
The secretary sends herewith the following documents: 
 
(1) Memorandum and Articles of Association 
 
(2)  Certificate of Registration       ) 

      ) 
(3) Certificate that the company is    )       For inspection and return 
      entitled to commence business    )       (if necessary)
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INDEMNITY FOR FACSIMILE/TELEX/EMAIL INSTRUCTIONS 
 

(LIMITED COMPANIES) 
 

Name of Company: ___________________ 

Account Number :  ___________________ 

  
To  
Bank of India  
138 Robinson Road  
#01-01 The Corporate Office 
Singapore 068906  
 
 
We request you to accept and act on the instructions and authority given to you by the 
resolution of our Board passed on ________________________ a copy of which is attached 
herewith.  
 
In consideration of you at our request agreeing to act upon the instructions which have been/will 
be sent to you by facsimile or telex or email from time to time in relation to our account(s) with 
you or any facilities extended by you, we confirm that we are aware of the possible risks 
involved in connection with the giving of any instructions by facsimile or telex or email and that 
you will not be responsible in any way for any unauthorized instruction or orders given to you 
and that you will not be under any duty to verify the identity of the sender of the facsimile or 
telex or electronic mail instructions/orders or enquire into the genuineness or authenticity of 
such facsimile or telex or electronic mail instructions/orders.  
 
You are hereby irrevocably and unconditionally authorized to act on any instructions/orders by 
facsimile or telex or email, which in your sole discretion, you believe emanate from us (without 
the need for any verification or investigation) and you shall not be liable for acting on 
instructions/orders by facsimile or telex or email which emanate from unauthorised individuals 
or in any other circumstances whatsoever. 
   
We hereby undertake and agree to forthwith on demand, indemnify you fully and save you 
harmless from and against all liabilities, loss, cost, actions, charges, damages, expenses, claims 
and demands which may be made against you or which you may sustain whether directly or 
indirectly by reason of or in connection with your acting on instructions or orders given to you 
by telex or facsimile or electronic mail in our names/s.  
 
Our request and the indemnity herein shall continue until we give you written notice signed by 
us as per the operational instructions revoking or terminating the request and indemnity herein 
given, provided that notwithstanding such written notice, the indemnity herein shall continue to 
apply in respect of any action taken by you before the date of receipt by you of such notice.  
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This Deed of Indemnity shall be governed by and construed in accordance with the laws of the 
Republic of Singapore and any dispute, controversy or claim which may arise between the 
parties out of or in relation to or in connection with this Deed of Indemnity shall be finally 
settled by the exclusive jurisdiction of the Singapore Courts. 
 
The Contracts (Rights of Third Parties) Act, Cap. 53B (the “Act”) shall not apply to this Deed 
of Indemnity and a person who is not a party to this Deed of Indemnity shall have no rights 
under the Act to enforce or to enjoy the benefit of any term of this Deed of Indemnity. 
 
 
 
Dated this ________________________ day of ____________________ 
 
 
 
The common seal of 
 
 
[Name of Company] 
was affixed to this  
Deed in the presence of: 

) 
) 
) 
) 
) 
)  

 

 

Director 

 

 

Director/Secretary 
OR 
 
 
Signed Sealed and Delivered ) 
By                           ) 
as agent/attorney of ) 
                     ) 
                     ) 
 [Name of Company] ) 
in the presence of: ) 
 
 
[SLB comment: For foreign companies without common seal] 
 
  
 



 
 
 
To: 
 
Bank Of India 
138 Robinson Road 
#01-01 Corporate Office Building 
Singapore 068906 
 
 
Dear Sirs 
 
 
LETTER OR AUTHORITY AND INDEMNITY 
 
 
THE MANDATE 
 
 
I refer to the Mandate between the Bank and myself covering the operations of my account and 
credit of other facilities of banking arrangements with the Bank. 
 
 
BANK TO ACCEPT POST OFFICE BOXES AS MAILING ADDRESS 
 
 
I hereby request the Bank to accept P.O. Box No.__________________ as my mailing address, 
All communications sent by post by the Bank to the above said address shall be deemed to have 
been duly given to me if sent by ordinary mail, 3 business days after posting. 
 
 
IDEMNITY AGAINST LOSSES ETC 
 
 
In consideration in the Bank acting in accordance with the terms of this letter, I understand to 
indemnify the Bank and to keep the Bank indemnified against all losses, claims, actions, 
proceedings, demands, damages, costs and expenses incurred or sustained by the Bank of 
whatever nature and howsoever arising, out of or in connection with such communications. 
 
 
NOTICE OF TERMINATION 
 
The terms of this shall remain in full force and effect unless and until the Bank receives, and has a 
reasonable time to enact upon, Notice of Termination from me in writing, save that such 
termination will not release me from any liability under this authority and indemnity in respect of 
any act performed by the Bank in accordance with the terms of this letter prior to the expiry of 
such time. 
 
Yours Faithfully, 
 
 
 
____________________ 
(Customer’s Name) 
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